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CITY OF BELMONT MMCEA 
BARGAINING GROUP 

EXEMPT 
 

Police Captain 
 

DEFINITION 
Under the direction of the Police Chief, supervise the Police Department Operations and Professional Services division 
commanders and direct subordinate supervisors. 

 
SUPERVISION RECEIVED AND EXERCISED 
Receives administrative direction from the Police Chief. Exercises direct supervision over supervisory, professional, 
technical, and clerical staff. 

 
ESSENTIAL AND MARGINAL FUNCTION STATEMENTS 
Essential and other important responsibilities and duties may include, but are not limited to, the following: 

 
 Lead and manage the Operations and Professional Services Commanders. 
 Plan, direct, supervise and coordinate the activities of the Police Department divisions. 
 Function as assistant to the Police Chief and serve as Police Chief in the Chief’s absence. 
 Formulate rules, procedures and policies and oversee implementation. 
 Conduct and oversee complex personnel investigations. 
 Research modern police management methods. 
 Review the evaluations of employee performance; take appropriate action where necessary; perform other 

personnel management tasks as necessary. 
 Assist in the administration and preparation of the Police Department budget. 
 Confer with citizens and City officials on law enforcement problems. 
 Assist in the development of innovative municipal law enforcement practices. 
 Assist in the coordinating law enforcement activities with the activities of other City departments 

and other law enforcement agencies. 
 Evaluate and develop programs pertaining to Departmental safety and policies. 
 Manage and participate in the development and implementation of goals, objectives, policies and priorities 

for assigned programs. 
 Monitor and evaluate the efficiency and effectiveness of service delivery methods and procedures, 

recommend within departmental policy, appropriate service and staffing levels. 
 Explain, justify and defend department programs, policies and activities; negotiate and resolve 

sensitive and controversial issues. 
 Represent the Police Department to other departments, elected officials, media and outside 

agencies; coordinate assigned activities with those of other departments and outside agencies 
and organizations. 

 Provide staff assistance to the Police Chief; participate on a variety of boards, commissions and 
committees; prepare and present staff reports and other necessary correspondence. 

 Attend and participate in professional group meetings; stay abreast of new trends and innovations in 
the field of law enforcement. 
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QUALIFICATIONS 
 

Knowledge of: 
 Operations, services, and activities of a comprehensive law enforcement program. 
 Effective team building and leadership techniques. 
 Policies and procedures of a Police Department. 
 Principles and practices of law enforcement. 
 Methods and techniques of conducting criminal investigations. 
 Laws governing the apprehension, arrest, and custody of accused persons. 
 Laws governing the gathering, control and maintenance of property, evidence, and law enforcement 

records. 
 Use of firearms and other modern police equipment. 
 Recent court decisions affecting law enforcement. 
 Principles and practices of program development and administration. 
 Principles of business letter writing and basic report preparation. 
 Principles and practices of budget preparation and administration. 
 Principles of supervision, training and performance evaluation. 
 Pertinent Federal, State and local laws, codes and regulations. 

 
Ability to: 

 Oversee the activities and services of both division commanders within the Police Department. 
 Administer division goals, objectives, and procedures. 
 Identify and respond to sensitive community and organizational issues, concerns and needs. 
 Organize and coordinate the work of law enforcement staff. 
 Select, supervise, train, and evaluate law enforcement staff. 
 Analyze problems, identify alternative solutions, project consequences of proposed actions and implement 

recommendations in support of goals. 
 Research, analyze and evaluate new service delivery methods and techniques. 
 Perform criminal investigations involving complex and sensitive situations. 
 Oversee and coordinate various field and patrol services. 
 Respond to requests and inquiries from the public. 
 Prepare clear and concise administrative reports. 
 Prepare and administer large and complex budgets. 
 Complete job-related training including but not limited to the firearms qualifications. 
 Interpret and apply applicable Federal, State, and Local policies, laws and regulations. 
 Communicate clearly and concisely, both orally and in writing. 
 Establish and maintain effective working relationships with those contacted in the course of 

work. 
 Maintain physical condition appropriate to the performance of assigned duties and 

responsibilities. 

Experience and Training Guidelines: 
Any combination of experience and training that would likely provide the required knowledge and abilities is qualifying. 

 Experience – Five years of increasingly responsible experience in law enforcement, including two 
years of administrative and supervisory responsibility. 

 Training – Bachelor’s degree from an accredited college or university 
 Licenses and Certificates 

o Possession of a valid California Driver’s License and satisfactory driving record. 
o Possession of a POST Management Certificate. 


