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PRE-APPROVED ADU 
PLAN SUBMITTAL 

CHECKLIST 

The City of Belmont Pre-approved ADU Program accepts submittal of detached Accessory Dwelling Unit (ADU) plans 
by qualified professionals for pre-approval of detached ADU plans for standard site conditions. Pre-approved ADU plans 
with building area exceeding 800 square feet shall comply with all Gross Floor Area requirements and expectations for 
the main home per Belmont Zoning Ordinance Section 4. Any site-specific requirements will be verified during Site 
Specific Permit Process. This submittal checklist is intended for qualified professionals applying for pre-approval of 
ADU master plans only. 

Submit complete sets of drawings electronically by email to cdev@belmont.gov to include the following 
applicable sheets:  

Note: The full-scale plot size shall be min. 22″x17″ and all drawings shall be drawn to scale with 
recommended min. scale of 1/8” = 1’-0” for floor plans. Title block shall leave all project specific 
information blank. 

 Pre-approved ADU plan title block 
 Pre-approved ADU plan type
 Designer Contact Information
 Designer professional stamp, as applicable, and signature
 Space for City approval stamp

 Pre-approved ADU plan title sheet 
 Pre-approved ADU plan type
 Building Information
 Applicable Codes
 Sheet Index of the Pre-approved ADU plan set
 Project design consultants directory

 Architectural including: 
 Floor plan
 Reflected ceiling plan
 Roof plan
 Exterior elevations
 Building cross sections
 Details & notes
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