
If one or more required items are not submitted, the application will be considered incomplete and will not be accepted. 
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PRE-APPROVED ADU 
PLAN SUBMITTAL 

CHECKLIST 

The City of Belmont Pre-approved ADU Program accepts submittal of detached Accessory Dwelling Unit (ADU) plans 
by qualified professionals for pre-approval of detached ADU plans for standard site conditions. Pre-approved ADU plans 
with building area exceeding 800 square feet shall comply with all Gross Floor Area requirements and expectations for 
the main home per Belmont Zoning Ordinance Section 4. Any site-specific requirements will be verified during Site 
Specific Permit Process. This submittal checklist is intended for qualified professionals applying for pre-approval of 
ADU master plans only. 

Submit complete sets of drawings electronically by email to cdev@belmont.gov to include the following 
applicable sheets:  

Note: The full-scale plot size shall be min. 22″x17″ and all drawings shall be drawn to scale with 
recommended min. scale of 1/8” = 1’-0” for floor plans. Title block shall leave all project specific 
information blank. 

 Pre-approved Phase 1 ADU Plan with Designer Approval 
 Architectural Plans
 Space for City approval stamp

 Structural including: 
 Foundation plan
 Floor and ceiling framing plans
 Roof framing plan
 Prefabricated roof truss shop drawings.
 Details and notes
 Structural Calculation

 Construction Plans including: 
 Utility plans (mechanical, electrical, lighting)
 Electrical panel schedule and electrical load calculations as required
 Gas line diagram and gas load calculations as required
 Title 24 Energy Compliance forms on full size drawing sheet
 CALGreen checklist on full size drawing sheet

 Site Specific 
 Site Plan

• The site plan will show property lines, adjacent streets, sidewalks, curbs, public and private rights-of-
way, easements, existing and proposed structures, existing and proposed setbacks, paved areas and
parking spaces, emergency vehicle access and location of fire hydrants.

 Landscape Plans
• Identify existing landscaping on plans and include size and species information. Indicate existing or

proposed irrigation and provide pictures of existing landscaping.
 Soils Report*

• For sites located in an area where, in the opinion of the building official based upon his knowledge of
the conditions in the area, potential geological hazards may exist which could adversely affect the
proposed development or surrounding public and private improvements.
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