
 
 
 
 
 
 
 
 
 
 
 
 
 
Dear Homeowner: 
                                 

In order to provide faster service to our customers, the City of Belmont has implemented a system of in-progress 
roof inspections. With this process a building inspector will go to the job site, at the contractor’s request, on a one-
time inspection to determine the adequacy of building materials and methods. This agreement must be presented 
to the inspector upon arrival at the site. The inspector will then perform a comprehensive inspection of the roofing 
job. If the inspector believes that all building code requirements have been met, then he will sign the job card 
under JOB FINAL. However, if deficiencies in material or workmanship are noted, the contractor will be required 
to correct those deficiencies and to schedule another inspection. 
 
THE REQUIREMENTS OF THIS IN-PROGRESS FINAL INSPECTION ARE:  
 

1. The contractor will remove the old roofing material, if applicable. 

2. An inspection will be performed when: 

a. The existing solid sheathing is exposed, or new plywood is completely nailed off. 
b. At least three courses of new shingles but not more than 50% of the roofing material is installed. 

 

For this in-progress sign off at least 50% of the sheathing must be exposed and the inspector must verify 
that the sheathing is code compliant. Spot checks on the sheathing that entail cutting installed underlayment 
are not permitted. 
 

3. The In-Progress form must be signed by the owner and the contractor and given to the inspector at the time 
of inspection. 

4. All work must be ready for inspection by 9 a.m. for a morning inspection, or by 1 p.m. for an afternoon 
inspection. 

 
This process applies to single-family residential structures only. It does not apply to any roof under 2-1/2 :12 or to 
any built-up roof system or systems requiring additional framing members such as metal and tile roofs. 
 
It is the contractor’s responsibility to protect the structure from water intrusion at all times! 
 
 

Sign the following form stating your understanding and acceptance of an in-progress roof inspection at this 
property. 
 
I, (Homeowner) ___________________________ understand and agree with the terms of the in-progress inspection 
on my property located at __________________________________, Belmont, CA. 
 
I, (Contractor)_______________________ representing (Roofing Company)________________________________, 
as the contractor installing the roof, agree to comply with all the requirements of this in-progress final. 
 

AM inspections are between 9 a.m. and 12 p.m.                 PM inspections are between 1p.m. and 4 p.m. 
 
Please contact a Building Inspector at 650-595-7422 if you have any questions. 
 
Dino Francesconi, CBO, CASp                                                      
Chief Building Official                                                             
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Community Development Permit Center 
IN- PROGRESS ROOF FINAL AGREEMENT FORM 
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FORMULARIO DE ACUERDO PARA 
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