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Why Consider Serving on a City
Commission or Committee?

Democracy relies on the engagement by residents to form
broad participation in civic matters

Resident participation is intended to be inclusive of those
interested and/or affected by decisions that will be made on
issues of relevance to the community

Resident participation results in more inclusive inputs that
reflect the community’s voice

The City is interested in attracting a broad range of applicants t
reflect our diverse community
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Belmont City Council

The City Council enacts ordinances (local laws), sets policies on land
use and other matters, approves programs and annual budget,
appropriates funds and establishes local governmental fees

The Council appoints the City Manager to implement these
priorities, policies and manage the city’s budget and operation

The Council also appoints the City Attorney, as well as the members
of the City's advisory commissions and committees

The city attorney is the legal adviser for the city and advises the city
council, the city manager and city staff (but not individual members
of the public). Additionally, the city attorney represents the city in
lawsuits and prepares ordinances, contracts and other legal
documents
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Bodies

are established by local law to
nd advice in specific areas of



Advisory Bodies

Board, Commission, and Committee Members act as the
advisory bodies to the Council on policies that assist the Ci
Council in carrying out their responsibilities and strategi
for the City.

Staff Liaisons provide support to the boards, co
committees under the guidance of the dep



cations & Requirements

ent to an advisory body applicant must:
of Belmont
ployee of the city, except as otherwise provided

2d the Political Reform Act in 1974. This law declares that public
m their duties in an impartial manner free from bias caused by
rests.

re (Form 700)

egularly file reports that disclose their investments, interests in
ources of income and gifts. These reports are known as
ic interests. Any member of the public may view any public
economic interests.

ification

ally cannot be involved in a governmental decision if the
on impacts their personal financial interests. A financial interest
ply foreseeable that the outcome of the decision will have a
t on the public official.

a public official is allowed to receive each year from a single
include event tickets, meals, travel and similar items.
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Requirements

the city clerk acknowledging he or she has read
ty's Code of Ethics and Conduct

roughout the period of appointment, be eligible
ely comply with the following requirements:
ation to the city clerk attesting that the appointee
e ethics training specified by Government Code
AB 1234 training") within thirty (30) days of
d thereafter by April 1 of every other year; and

eted California Fair Political Practices (FPPC)
ynomic Interests ("Form 700") to the city clerk

days of assuming office and each year thereafter
date
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nd time commitments are somewhat varied for each
, Or committee, you can expect to attend 1-2 meetings
-3 hours each.

eetings are held on weeknights

2etings may occur during work hours

ent to review scheduled agenda items prior to

s critical to the effective operation of the board,
ittee

e typically 1-3 years

ions and are unpaid with exception of the Planning
ho receive a small monthly stipend. Planning
choose to forgo this stipend
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General Responsibility

Understand your role, scope of responsibility, and be informed of
objectives and procedures for your individual commission or committee.

While councilmembers are elected by district, there is
no provision that commission or committee members be similarly
distributed.

Members should represent the City at large, not a
particular neighborhood or a special interest group.

Members serve as a communication link between the community, staff,
and city in reviewing city programs/initiatives and recommendations and
providing a channel for resident expression.

Establish good working relationships with other members.

Advise and make recommendations to the City Council.



nsibility Continued

irements of the Brown Act and its mandate that
ssion conduct business only at authorized meetings
open to public, and only discuss what is on the

da.

liberations regarding items in which you have a
ersonal interest in the outcome.

g and attend at least one optional (but highly
ue of California Cities
Academy Planning Commission Only)

) communications to the Commission.
cords requests.

ics) trainings biannually (virtual and in person



Planning Commission

The planning commission is a permanent committee made up of five or more
individuals who have been appointed by the city council to review and act on
matters related to planning and development.

Planning is a proactive process that establishes goals and policies for directing
and managing future growth and development. Local agencies plan to address
fundamental issues such as the location of growth, commercial and housing
needs, and environmental protection.

A Planning Commissioner when reviewing these applications is acting in a
quasi-judicial capacity (much like a judge in a courtroom) and must apply
Belmont’s currently adopted zoning rules and policies to individual projects in
an unbiased and objective manner.

As development applications are reviewed under objective standards, the
Planning Commission is not a forum for personal opinions, but rather serves
as a decision-making hearing that must follow existing law and provide due
process to all participants.

As an additional responsibility, the Planning Commission is periodically asked
to make recommendations to the Council on the zoning rules and policies that
regulate development.



ission Roles and Responsibilities

S , as it impacts the work of the Commission.

ings on the first and third Tuesdays of the month starting at
of items sent from the City before each meeting.
clude:

presentation materials
rs if being asked to approve or recommend
informative presentations that do not require any action

S .
enda packet, architectural/design drawings will be provided
s as required.

it to view the project location from a public vantage point is
t other self-investigation of the project should be avoided.
e-on-one briefings in advance of the hearing to answer
le project details.

Zoning designates land for specific
rcial, other non-residential).



Park and Recreation Commission

Responsibility and Commitment

Attend monthly meetings, typically 7pm — 9pm.

Review commission packet prior to meetings.

Become familiar with ongoing and new programs and projects.
Participate in ad-hoc committees.

Read and respond to communications to the Commission.
Serve as an ambassador for the Parks & Recreation projects
and activities, e.g., Community Center, PROS plan, Twin Pines
Park Master Plan, Age Friendly City activities, DEl incorporation
into P&R programs.

Participate in or attend P&R events throughout the year.

Attend County-wide Commissioner Workshop (usually biannual
event).



asure | Committee

ies are to review the Measure | annual financial
audit opinion of the City’s independent auditor
\ble assurance that Measure | funds are being
ported on by transmitting a report to Council.

an independent and advisory process, SO
5 do not have a role in determining the use of
Measure |.

s twice a year:

ound mid-to-late November/early December to
re | Audit Report; and,

e briefed on the annual budget and forecast for
e and projects
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How/When to Apply

The City opens the official recruitment in late fall and remains open
until mid-January

Applications are accepted at any time and placed in queue for
interviews

Applications are found on the City Website or by request from the
Clerks office and sent via e-mail

Applications are accepted via e-mail, US mail, or hand delivered
The Clerks office will notify applicants of interview time and date

Interviews are conducted by the Council in entirety or by a Council
subcommittee in an open public meeting

Appointments are typically made by the first March Council
Meeting of every year



Which Commission, or Committee is
right for me?

The City’s three Commissions and Committees Are:
o Planning Commission
o Parks and Recreation Commission
o Measure | Committee

To learn more, visit the following page:

https://www.belmont.gov/our-cit



https://www.belmont.gov/our-city/city-government

OTHER WAYS TO VOLUNTEER

The Parks and Recreation Department

The Police Department

Belmont Park Boosters

Youth Advisory Committee (YAC)or Volunteers Outreach,
Involvement Community Events, Services (VOICES)
History room (@ Belmont Historical Society).
Community Emergency Response Team (CERT)

We have various events throughout the year that also
provide opportunities for public involvement.

These are some of the ways to give back to your
community and learn the inner workings of
public service and your local government.



Thank you!

Questio

Contact:
Jozi Plut, City Clerk
Constituent Service
650-595-7414, |


mailto:jplut@belmont.gov
http://www.belmont.gov/
https://www.belmont.gov/our-city/city-government
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