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CITY OF BELMONT 

PLANNING COMMISSION MEETING MINUTES 

Tuesday, March 1, 2022 – 7:00PM 

 
Commission members participated in this meeting by teleconference as authorized by Executive Order 

N-29-20.  The public viewed the meeting via live on Zoom, the city website or on Comcast Channel 

27.  Members of the public watching remotely were given the Cdev@belmont.gov email address to 

submit public comments.  

  

1. ROLL CALL 7:00 P.M. 

Planning Commission members present:, Kelley, Kulich, Latimerlo, Majeski, Meier, Pyrz 

Commission members absent: Kramer 

 

Staff Present: Community Development Director Carlos de Melo, Associate Planner Mike Dietz, 

Associate Planner Tim Shek, Administrative Assistant Diane Lynn 

  

2. PLEDGE OF ALLEGIANCE 

Led by Chair Pyrz 

 

3. OTHER BUSINESS 

 

3.A Continuation of Fully Virtual Meetings - March 2022 

Community Development Director de Melo provided an overview of the staff report for fully virtual 

meetings and provided background of dates when the Commission took a similar action on continuing 

virtual meetings. Staff included the current covid-19 Cal OSHA regulations, the action of City Council 

on the February 8th meeting, and local imposed recommended measures.  Staff noted updates on the 

universal mask mandate from the San Mateo County website, State of California Department of Health 

to lift requirements with exceptions, as well as a decrease in case rates and high vaccination rate 

numbers.  Staff stated the city will move toward a hybrid format for public meetings with in-person 

meetings starting in April.  Residents who wish to join virtually may continue to do so.   

 

Staff concluded that the Commission may continue to reasonably find that based on available public 

health information, that meeting in person by the city’s legislative bodies at this time may present 

imminent risks to the health or safety of attendees.  Staff also concluded that the Commission may 

reasonably find that the County Health Officer continued to recommend individuals to follow CDC 

guidance, and that Cal OSHA regulations continue to promote social distancing in combination with 

other actions as a Covid-19 prevention strategy.    

 

COMMISSION QUESTIONS 

In response to Commissioner Latimerlo, staff stated the transition to in-person/hybrid meetings was 

directed by the offices of the City Manager, City Attorney, and City Council.  
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COMMISSION DISCUSSION AND DELIBERATION 

Commissioner Meier agreed it was time to go back to in-person meetings but could not make the 

findings to continue virtual meetings for March.  

 

Other Commissioners made the findings in the affirmative and were encouraged that in-person 

meetings will continue in April. 

 

Staff thanked Commissioner Meier for his diligent research in bringing forth facts regarding his 

position of holding in-person meetings.  
 

ACTION: On a motion by Commissioner Kulich, seconded by Commissioner Kelley to approve the 

virtual meetings for March.  

 

Motion passed 5-1-1 (5 Ayes, 1 Noe, 1 Absent)  

 

4. COMMUNITY FORUM 

Chair Pyrz opened the Community Forum.  

No public comment was brought forth.  

Chair Pyrz closed the Community Forum. 

 

5. COMMISSIONER ANNOUNCEMENTS / AGENDA AMENDMENTS 

There were no announcements or agenda amendments. 

 

6. CONSENT CALENDAR 

 

6.A Regular Meeting Minutes for January 18, 2022  

 

ACTION:  On a motion by Commissioner Meier, Seconded by Commissioner Kelley to approve the 

regular meeting minutes of November 30, 2021.  

 

Motion passed 7-0 (7 Ayes, 0 Noes)  

 

7. STUDY SESSION – NONE 

 

8. PUBLIC HEARINGS  

 

8 A. 800 Anita Avenue (Single-Family Design Review and Tree Removal Permit) 

Commissioners stated no ex-parte communications were made.  

 

Associate Planner Dietz provided a presentation to consider a Single-Family Design Review to 

construct a 1,042 square foot addition to the existing 2,075 square foot single-family residence and a 

Tree Removal Permit. 

 

The proposal would consist of adding additional square footage to the existing home including an area 

for a future ADU, and removal of one tree.  A COA has been included to clarify that if the future ADU 

application is not approved or is approved with substantial differences, it could constitute a major 

modification.  The project would match the existing materials, landscaping in the rear yard would be 

reconfigured to remove existing retaining walls, flatter yard space created through grading, and 

artificial lawn inset.  Minor earthwork with 90 cubic yards of cut is required, however, 20 cubic yards 

will be repurposed on site.  One protected tree is proposed to be removed due to its poor health and 
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poor structural form.  The applicant has proposed planting mitigation for the tree removal.  The 

applicant mailed project information to the neighbors within a 300-foot radius, hosted an open house 

for feedback and questions, and spoke with two neighbors regarding the project.  No other feedback 

was received, and staff stated the outreach requirements appear to have been met.   

 

The proposed project is categorically exempt from CEQA under Section 15301, Class 1 (e)(2).  Staff 

noted there was an error in the staff report and resolution that sited the CEQA Class as 1(e)(1).   

 

Staff stated the project is well-designed and articulated, public views would not be impacted, the site 

would be well-landscaped with minimal grading, and the project is in compliance with the Residential 

Design Guidelines and Residential Design Criteria.  Staff recommended approval of the project.   

 

Chair Pyrz invited the applicant to speak.  

No comments were made. 

 

COMMISSION QUESTIONS 

Commissioner Kulich asked for clarification on the unpermitted ADU space and if it was currently 

being occupied.  Brian Tsang, owner stated the proposed ADU is currently open backyard space.   

 

In response to Commissioner Majeski, staff stated the space added below the upper addition is 

anticipated to become an ADU sometime in future in which the project will be phased into.  The design 

of the ADU is contingent upon getting the ADU approved based on conditions and future building 

permits.  The new addition will be built on top of the ground floor future ADU and is not allowed to 

be built on a cantilever.  In previous years, the city has assisted applicants with supporting ADU’s with 

the intent they will be phased in at a future date, pending approval to collaborate both construction 

projects and minimize the difficulties of building design for one overall project instead of multiple 

projects. 

 

Chair Pyrz opened the Public Hearing. 

There were no public comments.  

Chair Pyrz closed the Public Hearing.  

 

COMMISSION DISCUSSION AND DELIBERATION 

Commissioners made the findings in the affirmative.  

 

ACTION: On a motion by Commissioner Majeski, seconded by Commissioner Kelley to approve the 

Single-Family Design Review and Tree Removal Permit for 800 Anita Avenue, Application Number 

PA2021-0076. 

 

Motion passed 6-0-1 (6 Ayes, 0 Noes, 1 Absent)  

 

Chair Pyrz stated this item is appealable within 10-calendar days.  

 

8 B. 2511 Read Avenue (Single-Family Design Review) 

Commissioners stated no ex-parte communications were made.  

 

Associate Planner Shek provided a presentation to consider a Single-Family Design Review to 

construct a 42 square foot first floor and a 753 square foot second floor addition to an existing 2,036 

square foot single-family residence. The second-floor addition on the left side of the house is proposed 

to minimize obstruction to the ridgeline view.   
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Staff stated the project is well-designed and articulated, the second-floor addition is designed to 

minimize disruptions of existing public views and to protect the profile of the ridgeline, no grading is 

required on site, and the existing landscaping would be maintained. The project is in substantial 

compliance with Residential Design Guidelines and Residential Design Criteria.  Staff recommended 

approval of the project.   

 

Chair Pyrz invited the applicant to speak.   

No comments were made. 

 

COMMISSION QUESTIONS 

In response to Commissioners, staff stated the following: 

• Ridgeline standards-Currently there are no objective standards for prominent ridgeline.  Staff 

based its analysis of whether the project did enough to minimize disruption to public view and 

protect the profile of prominent ridgelines.  

Some Commissioners stated they would like staff to consider having guidance on creating an objective 

standard for public views, (example: prominent ridgelines, the bay, etc.) for future projects.  

 

Chair Pyrz opened the Public Hearing. 

No comments were brought forth. 

Chair Pyrz closed the Public Hearing.  

 

COMMISSION DISCUSSION AND DELIBERATION 

Commissioners made the findings in the affirmative.  

 

ACTION: On a motion by Commissioner Majeski, seconded by Commissioner Meier to approve a 42 

square foot first floor and a 753 square foot second floor addition to an existing 2,036 square foot 

single-family residence for 2511 Read Avenue, Application No. PA2021-0063. 

 

Motion passed 6-0-1 (6 Ayes, 0 Noes, 1 Absent)  

 

Chair Pyrz stated this item is appealable within 10-calendar days.  

 

8 C. 1020 Tahoe Drive (Single-Family Design Review) 

Commissioners stated no ex-parte communications were made.  

 

Associate Planner Shek provided a presentation to consider a Single-Family Design to construct a 272 

square foot first floor and a 1,084 square foot second floor addition to an existing 2,032 square foot 

single-family residence.  

 

The proposal would consist of expansion of the kitchen and living room on the lower floor, and a three 

bedrooms and bathrooms on the upper floor.  

 

Staff stated the project is well-designed and articulated, public views would not be impacted, no grading 

required on site, and the site is well landscaped and existing landscape would be maintained.  The 

project is in substantial compliance with Residential Design Guidelines and Residential Design 

Criteria.  Staff recommended approval of the project.   

 

Chair Pyrz invited the applicant to speak.  
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No comments were made. 

 

COMMISSION QUESTIONS 

No questions were brought forth by the Commission. 

 

Chair Pyrz opened the Public Hearing. 

No public comments were brought forth.  

Chair Pyrz closed the Public Hearing.  

 

COMMISSION DISCUSSION AND DELIBERATION 

Commissioners made the findings in the affirmative.  

 

ACTION: On a motion by Commissioner Latimerlo, seconded by Commissioner Meyer to approve a 

272 square foot first floor and a 1,084 square foot second floor addition for 1020 Tahoe Drive, 

Application No. PA2021-0071. 

 

Motion passed 6-0-1 (6 Ayes, 0 Noes, 1 Absent)  

 

Chair Pyrz stated this item is appealable within 10-calendar days.  

 

9. OTHER BUSINESS / UPDATES  

 

9 A. Transition from At-Large Elections to by District Elections  

Community Director deMelo provided a presentation to provide information on the City’s transition 

from At-Large Elections to District Elections.  Staff stated the US census from 2020 will be used during 

the process for equal representation by each elected official.  The change will bring the City into 

compliance with the California Voting Rights Act with the creation of four (4) Election Districts and a 

directly elected Mayor At-Large.  Staff provided the webpage (https://www.belmont.gov/our-city/city-

government/district-elections-2) for residents to have an opportunity to draw their own districting maps 

and community participation.  City Council took action to move forward with this process at their 

November 9th meeting, and have had four Public Hearing Meetings in 2022, and will hold additional 

Public Hearings on the matter at their March 8th and March 22nd meetings.  

 

COMMUNITY DIRECTOR UPDATES 

Commissioners and staff made comments and gave accolades to Chair Pyrz for her tenure on the 

Planning Commission, as this is Chair Pyrz’s last meeting.  

 

ADJOURNMENT at this time being 8:33 PM to a regular meeting of the Planning Commission to 

be held on March 15, 2022.  Public Notice as required will be issued in advance of the Commission 

Meeting. 

Diane Lynn - Administrative Assistant  
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