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CITY OF BELMONT 

PLANNING COMMISSION MEETING MINUTES 
Tuesday, August 17, 2021 – 7:00PM 

 
 
 

Commission members participated in this meeting by teleconference as authorized by Executive Order 
N-29-20.  The public viewed the meeting via live on Zoom, the city website or on Comcast Channel 
27.  Members of the public watching remotely were given the Cdev@belmont.gov email address to 
submit public comments.  
  
ROLL CALL 7:00 P.M. 
Planning Commission members present: Kramer, Kulich, Latimerlo, Majeski, Meier, Pyrz 
Commission members absent: Kelley 
 
Staff Present: Associate Planner Michael Dietz, Administrative Assistant Diane Lynn 
 
PLEDGE OF ALLEGIANCE 
Led by Chair Pyrz 
 
COMMUNITY FORUM 
Chair Pyrz opened the Community Forum.   
No items were submitted. 
Chair Pyrz closed the Community Forum. 
 
COMMISSIONER ANNOUNCEMENTS / AGENDA AMENDMENTS 
There were no announcements or agenda amendments. 
 
CONSENT CALENDAR 
 
5.A Regular Meeting Minutes for June 15, 2021  
 
ACTION:  On a motion by Commissioner Latimerlo, seconded by Commissioner Kulich to approve 
the regular meeting minutes of June 15, 2021.  
 
Motion passed 5-1-1 (5 Ayes, 0 Noes, 1 Abstain, 1 Absent)  
 
STUDY SESSION – NONE 
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PUBLIC HEARINGS  
 
7 A. 1405 Solana Drive – Charles Armstrong School (Conditional Use Permit) 
Commissioners stated no ex-parte communications were made.  
 
Associate Planner Dietz provided an overview of the staff report and presentation to consider a 
Conditional Use Permit to allow for the temporary modifications to school operations approved during 
the COVID-19 pandemic, including the placement of outdoor tents for school activities and an 
adjustment to the approved afternoon pick-up procedure. 
 
The request would also allow the school non-exclusive access to McDougal Park for one extra hour 
(until 5:00pm) up to eight times during the upcoming school year (2021-22) in order to schedule 
sporting events. Belmont Parks and Recreation Department has approved the request.  A condition of 
approval would require sporting event attendees to park at the school.   
 
The temporary modifications for the proposed CUP are as follows: 

1. Any extension to the approved operations modifications would expire on June 15, 2022. 
2. The additional park access would expire at the same time. 
3. Any request to continue either would require subsequent Planning Commission approval. 

 
Staff noted they don’t anticipate the CUP to continue year after year, as it is unique to the current Covid 
pandemic. 
 
Neighborhood outreach was conducted by the applicant.   Staff received feedback from two neighbors 
(one household) with concerns regarding potential traffic, additional crowd noise, and the possibility 
of interfering with Parks and Recreation Department events.  Per staff response, the following items 
were addressed: 
 

1. Parks and Recreation reviewed the proposal to assure it will not interfere with city events.   
2. Traffic to the school would continue to be less significant due to the broadened pick-up 

procedure.   
3. Traffic and noise generated by the additional hour of park access would be similar in nature to 

sporting events hosted by the school before 4:00pm or otherwise organized by the Parks and 
Recreation Department. 

 
No other feedback was received, and the outreach requirements appear to have been met.   
 
Findings for the CUP analysis show the existing use would not be changed. The property is of sufficient 
size to accommodate the proposed modification.  The project would not place an undue burden on 
existing infrastructure, utilities or facilities, and the proposal would not be detrimental to other nearby 
properties or the general welfare of the city.  Staff recommended approval of the project subject to the 
Conditions of Approval.  
 
Chair Pyrz invited the applicant to speak.  
 
Neil Tuch, Applicant, provided background about the school and stated they have reduced the number 
of tents from five to three to free up parking space. He also noted the adjustments made to the staggered 
pick-up times have decreased traffic on the side streets.   
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Elissa Whorl, School Chief of Staff and Covid Coordinator, provided information on the reasoning for 
use of tents on the campus and how it coincides with health guidelines during the pandemic. 
 
COMMISSION COMMENTS AND QUESTIONS 
In response to Commissioners, the following was stated: 
 
The extra hour for the sports field use is currently a 1-year approval, however, the school is open to 
continuing the field extension time thereafter with Parks and Recreation approval.  
 
A set date for the extension deadline is due to the various health agencies and their differential 
guidelines (CDC may differ from County Health guidelines).  The deadline allows a reevaluation of 
conditions and needs.   Staff also noted the site entitlements are more stringent and play a role in 
extension deadlines.   
 
The extra field hour is non-exclusive, and the public still has use of the park during that time.  
 
Prior to the extension deadline, the applicant can take tents down without an approval or default back 
to the original site entitlements if the proposed modifications are no longer needed and if public health 
conditions warrant.  
 
Chair Pyrz opened the Public Hearing. 
There were no public comments. 
Chair Pyrz closed the Public Hearing. 
 
COMMISSION DISCUSSION AND DELIBERATION 
Commissioners made the findings in the affirmative.  
 
ACTION: On a motion by Commissioner Latimerlo, seconded by Commissioner Majeski to approve 
the Conditional Use Permit at 1405 Solana Drive, Application Number PA2021-0022. 
 
Motion passed 6-0-1 (6 Ayes, 0 Noes, 1 Absent) 
 
Chair Pyrz stated this item is appealable within 10 calendar days. 
 
7 B. 1515 Altura Way (Single-Family Design Review) 
Commissioners stated no ex-parte communications were made.  

 
Associate Planner Dietz provided an overview of the staff report and presentation to consider a Single-
Family Design Review to construct a 1,450 square foot addition, inclusive of a new second story, to 
the existing 1,638 square foot home.  The existing landscaping would be maintained, and no protected 
trees have been proposed for removal.  No clearing or grading would be required for the proposed 
project.   
 
Neighborhood outreach was conducted, and according to the applicant, two written responses and one 
phone call were received in support of the proposed project.   No other feedback was received, and the 
outreach requirements appear to have been met. 
 
The environmental review showed the project is categorically exempt from CEQA under Section 
15301, Class 1(e)(2).   
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Staff stated the project is well-designed and articulated, public views would not be impacted, and the 
project is in compliance with the Residential Design Guidelines and Residential Design Criteria.  Staff 
recommended approval of the project subject to the Conditions of Approval.   
 
Chair Pyrz invited the applicant to speak.  
 
Qi Wang, property owner, stated they were looking forward to moving into their home. 
 
Hong Chen, applicant, stated the addition is proposed to address the property owners need for more 
space.  The addition was designed for compatibility with the neighborhood.   
 
COMMISSION COMMENTS AND QUESTIONS 
In response to Commissioners comments, staff made the following statements: 
 
Location of the upper floor is not quite centered due to a wire (power line) easement in the back portion 
of the property, there is a lack of privacy with the school on the downslope side of the home, and there 
is a portion of the existing roof that is truss, and the roof would need to be changed and reinforced if 
the second story were to be constructed above.   
 
Chair Pyrz opened the Public Hearing. 
 
Cindy P, next door neighbor, had questions regarding setbacks and asked for clarification.  
 
Associate Planner Dietz responded to Cindy and provided an explanation of the allowable setbacks.  
Cindy had additional questions for the property owner and on previous zoning ordinance changes.   
 
Chair Pyrz stated the Public Hearing was for comments regarding the proposed project and the property 
owner did not have to answer if they did not want to, as it did not pertain to the entitlements before the 
Commission.  
 
Associate Planner Dietz stated Belmont doesn’t regulate private views, and the property owner could 
contact staff offline to discuss additional zoning ordinance changes and other questions. 
 
Chair Pyrz closed the Public Hearing. 
 
COMMISSION DISCUSSION AND DELIBERATION 
Commissioners made the findings in the affirmative.  
 
ACTION: On a motion by Commissioner Meier, seconded by Commissioner Majeski to approve a 
Single-Family Design Review for 1515 Altura Way, Application Number PA2021-0014. 
 
Motion passed 6-0-1 (6 Ayes, 0 Noes, 1 Absent)  
 
Chair Pyrz stated the item is appealable within 10 calendar days.   
 
7 C. 1015 Maywood Drive (Single-Family Design Review) 
Commissioners stated no ex-parte communications were made.  
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Associate Planner Dietz provided an overview of the staff report and presentation to consider a Single-
Family Design Review. The proposal would consist of a 1,779 square foot addition, inclusive of a new 
second story to the existing 1,626 square foot home.  The existing landscaping would be maintained, 
and no protected trees have been proposed for removal.  Tree protection measures for existing trees 
would be required to be installed.  Minor earthwork of 30 cubic yards of cut would be required and 
would be exported from the property. 
 
Neighborhood outreach was conducted, and according to the applicant, four neighbors responded.  Two 
neighbors indicated support of the proposal, and the other two requested additional information and 
subsequently indicated support of the project.   No other feedback was received, and the outreach 
requirements appear to have been met. 
 
The environmental review showed that due to the proximity of Belmont Creek, the applicant was 
required to submit a biology report for the project.  The report concluded that even without 
incorporating avoidance measures, the project would not result in significant biological impacts. 
Additionally, the biologist determined that no review or approvals by the US Army Corps of Engineers, 
SF Bay Regional Water Quality Control Board, or the CA Department of Fish and Wildlife would be 
necessary for the project.  The proposed project is categorically exempt from CEQA under Section 
15301, Class 1(e)(2).   
 
Staff stated the project is well-designed and articulated, public views would not be impacted, the site 
would remain well landscaped and effectively minimizes the necessary grading, and the project is in 
compliance with the Residential Design Guidelines and Residential Design Criteria. Staff 
recommended approval of the project subject to the Conditions of Approval.   
 
Chair Pyrz invited the applicant to speak.  
 
Manvinder Singh, owner, thanked staff for their time invested in their project. 
 
Steve Lesley, architect, stated the plans were not very clear on the screen and asked if Commission 
wanted a better image.  Chair Pyrz stated the plans were sent via email prior to the meeting and 
resending them was not necessary at this time.  
 
COMMISSION COMMENTS AND QUESTIONS 
In response to Commissioners comments, staff made the following statements: 
 
It is illegal under State law for activities that imperil endangered species, including those in close 
proximity to a waterway. Since this directive falls under State law, it does not need to be written in the 
conditions of approval.   
 
The criteria/threshold for preparation of a biology report is when a property is located within 100 feet 
of a creek; although this property is one property away and not adjacent to the creek, it is within the 
100-foot range.   
 
Chair Pyrz opened the Public Hearing. 
There were no public comments. 
Chair Pyrz closed the Public Hearing. 
 
COMMISSION DISCUSSION AND DELIBERATION 
Commissioners made the findings in the affirmative.  
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ACTION: On a motion by Commissioner Meier, seconded by Commissioner Majeski to approve a 
Single-Family Design Review for 1015 Maywood Drive, Application Number PA2020-0064. 
 
Motion passed 6-0-1 (6 Ayes, 0 Noes, 1 Absent)  
 
Chair Pyrz stated the item is appealable within 10 calendar days.   
 
OTHER BUSINESS/UPDATES - NONE    
 
ADJOURNMENT at this time being 8:03 PM to a regular meeting of the Planning Commission to 
be held on September 7, 2021.  Public Notice as required will be issued in advance of the Commission 
Meeting. 

Diane Lynn - Administrative Assistant  
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