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CITY OF BELMONT 

PLANNING COMMISSION MEETING MINUTES 

Tuesday, June 15, 2021 – 7:00PM 

 
Commission members participated in this meeting by teleconference as authorized by Executive Order 

N-29-20.  The public viewed the meeting via live on Zoom, the city website or on Comcast Channel 

27.  Members of the public watching remotely were given the Cdev@belmont.gov email address to 

submit public comments.  

  

ROLL CALL 7:00 P.M. 

Planning Commission members present: Kelley, Kramer, Kulich, Latimerlo, Pyrz 

Commission members absent: Majeski, Meier 

 

Staff Present: Community Development Director (CDD) Carlos de Melo, Associate Planner Michael 

Dietz, Assistant Planner Tim Shek, Administrative Assistant Diane Lynn 

 

PLEDGE OF ALLEGIANCE 

Led by Chair Pyrz 

 

COMMUNITY FORUM 

Chair Pyrz opened the Community Forum.   

No items were submitted. 

Chair Pyrz closed the Community Forum. 

 

COMMISSIONER ANNOUNCEMENTS / AGENDA AMENDMENTS 

There were no announcements or agenda amendments. 

 

CONSENT CALENDAR 

 

5.A Regular Meeting Minutes for June 1, 2021  

 

ACTION:  On a motion by Commissioner Kulich, seconded by Commissioner Latimerlo to approve 

the regular meeting minutes of June 1, 2021.  

 

Motion passed 4-0-1 (4 Ayes, 0 Noes, 1 Abstain, 2 Absent)  

 

STUDY SESSION – NONE 
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PUBLIC HEARINGS  

 

7 A. 2109 Pullman Avenue (Single-Family Design Review and Tree Removal Permit) 

Commissioners stated no ex-parte communications were made.  

 

Associate Planner Dietz provided an overview of the staff report and presentation to consider a single-

family design review and tree removal permit.  The proposal would consist of a 1,526 sq. ft. addition, 

adding a deck, existing landscaping would be maintained, one protected tree would be removed, and 

minimal grading would be required. The protected tree proposed for removal is located directly where the 

addition has been proposed.  The applicant has proposed to plant a mitigation planting of a drought-tolerant, 

native species tree.    
 

The applicant reported mailing project details to the neighbors within 300-foot radius. The owner received 

two written responses indicating support for the proposal.  

  

Staff stated the project is well-designed and articulated, avoids unnecessary building bulk, there are no 

impacts to public views and the project is in compliance with the Residential Design Guidelines and 

Residential Design Criteria, and the criteria supporting tree removal outweigh criteria supporting retention.  

Staff recommended approval of the project subject to the Conditions of Approval.  

 

Chair Pyrz invited the applicant to speak.  

The applicant had no comment. 

 

COMMISSION COMMENTS AND QUESTIONS 

 

In response to Commissioners, staff stated the following: 

 

The Belmont Zoning Ordinance states that if the site has an existing 5-foot side yard setback, you can 

continue this setback even if it is nonconforming.   In the subject proposal, the applicant is maintaining 

the legal nonconformity.   

 

There are no changes to the fence, but the applicant is required to install a new sidewalk.    

 

The chimney is included in the height and the project is below the maximum height requirement. 

 

Chair Pyrz opened the Public Hearing. 

There were no public comments. 

Chair Pyrz closed the Public Hearing. 

 

COMMISSION DISCUSSION AND DELIBERATION 

Commissioner Kramer and Chair Pyrz made the findings in the affirmative. No other Commissioners 

had comments. 

 

ACTION: On a motion by Commissioner Kulich, seconded by Commissioner Latimerlo to approve 

the Single-Family Design Review and Tree Removal Permit at 2109 Pullman Avenue, Application 

NumberPA-0059. 

 

Motion passed 5-0 (5 Ayes, 0 Noes, 2 Absent) 

 

Chair Pyrz stated this item is appealable within 10 calendar days. 
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7 B. Vacant Lot on Longfellow Drive (Single-Family Design Review, Tree Removal Permit and 

Variances) 

Commissioners stated no ex-parte communications were made.  

 

Associate Planner Shek provided an overview of the staff report and presentation to consider 

construction of a new single-family residence on a vacant lot on Longfellow Drive.  The proposal would 

consist of a 2,457 sq. ft. new residence, a tree removal permit, and three variances for 1.)  minimum 

front setback, 2.) minimum driveway length, and 3.) detached structure in front of the main building.   

 

The average lot slope is 43%; the proposal shows the garage built into the steep hillside with retaining 

walls terraced behind the garage and covered with vegetation. A staircase would transition from the 

garage to the home as the access.  

 

Tree Permit: One protected tree has been proposed for removal and recommended by the arborist due 

to poor health and proximity to the proposed improvements.  The applicant has proposed multiple tree 

plantings, which is more than the one-to-one replanting requirement.   

 

Variances:  The applicant requested a variance from the required street setback and minimum driveway 

length for accessory parking.  The property is subject to two special conditions that challenge the 

improvements due to the shape of the lot and the steep upslope. 

 

Staff stated the project is well-designed and articulated, public views would not be impacted, earthwork 

proposed is reasonable, and the project is in compliance with the Residential Design Guidelines and 

Residential Design Criteria.  The criteria supporting tree removal outweigh criteria supporting 

retention. The variance sought would facilitate the applicant to not undertake extensive grading efforts. 

Staff recommended approval of the project subject to the Conditions of Approval.   

 

Chair Pyrz invited the applicant or architect to speak.  

Joseph Benveniste, Architect, elaborated on project duration/details, and mitigating impacts to 

neighbors and the subject property. 

 

COMMISSION COMMENTS AND QUESTIONS 

In response to Commissioners comments, staff made the following statements: 

 

• The actual allowed square footage is 2,486 sq. ft.  The staff report showed 2,396 sq. ft. which 

was an error.  

• There is no proposed retaining wall or structure in the public right-of-way, therefore a Public 

Works Encroachment Permit is not needed.  A Public Works Administrative Agreement to use 

a portion of the public right-of-way for parking will be filed.  

• Staff verified the surrounding neighbor list to confirm no new neighbors had moved into the 

neighborhood since the last outreach meeting in 2018.   

• The Property is a corner lot. A sliver of frontage is located on Bay Court although Longfellow 

Drive is the front side.   In the Belmont Ordinance, a corner lot with the smaller frontage is 

technically the front and the remaining frontage would be considered the street side frontage.   

• The Public Works Department and Planning Division are requiring thorough Conditions of 

Approval for grading.  Geotechnical peer reviews have been conducted, and the applicant will 

also need to provide a certified letter to the City verifying the geotechnical findings and 

structural calculations which will also be reviewed by Public Works and Planning staff during 

the Building Permit stage.  



Planning Commission Meeting Minutes of 6/15//21 
 

 

  

• Coordination with the project on the same street will take place during the pre-construction 

meetings to address and discuss traffic mitigation and parking measures. 

Chair Pyrz opened the Public Hearing. 

 

Comments via email: 

Curtis Chen, adjacent neighbor, had concerns with easements on existing structures and 

infrastructure, and the assurance of safety during construction. 

 

Anita and Phillip Yelland, neighbor, had concerns with the excavation of the slope and construction on 

the parcel, construction parking on the street, and possible presence of asbestiform minerals.   

 

In-person comments:  

Curtis Chen, neighbor, stated he had concerns regarding keeping intact his retaining wall and irrigation 

equipment (which is currently located within the subject property line) during construction, the safety 

of transferring material and heavy machinery,  

 

Max Reinhardt, neighbor, stated he supported the proposed project.  

 

Chair Pyrz closed the Public Hearing. 

 

In response to the public comments, the following information was provided: 

 

A prescriptive easement is a legal issue between the private property owners and not within the purview 

of staff or the Commission.  

 

Regarding safety and traffic, the City has requirements in the conditions of approval that address this 

issue thoroughly.  

 

The architect designed around the elements of keeping the neighbors retaining wall and irrigation intact, 

and they would be willing to walk the site with Mr. Chen to go over details of his concerns.  

 

No heavy equipment will be situated within the upper house pad due to the slope.  The equipment for 

the section will be small excavators and small steer loaders that would be able to make it up the slope 

and would be kept as far away as possible from the neighbor’s property.  A significant portion of the 

excavation upper slope will be for the garage (not above the neighbor’s property).  Barriers, where 

feasible, can also be placed to provide a level of safety to the neighbors.  

 

The Geotechnical Engineer of record has confirmed there is no serpentine rock (sandstone) onsite, 

therefore there is no asbestiform mineral component present on this property. 

 

COMMISSION DISCUSSION AND DELIBERATION 

Commissioner Kramer elaborated on the extensive safety requirements and thorough Conditions of 

Approval that are put in place for construction. Commissioner Kramer, Kulich and Chair Pyrz indicated 

they could make the findings in the affirmative.  

 

ACTION: On a motion by Commissioner Kramer, seconded by Commissioner Kulich to approve a 

Single-Family Design Review, Tree Removal Permit, and Variances for the vacant lot on Longfellow 

Drive, APN # 043-222-350, Application Number PA2019-0077. 

 

Motion passed 5-0 (5 Ayes, 0 Noes, 2 Absent)  
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Chair Pyrz stated the item is appealable within 10 calendar days.   

 

 

OTHER BUSINESS/UPDATES   

  

Community Development Director de Melo provided the following updates: 

 

The Building Permit for the Windy Hill Project on the 1300 block of Old County Road was issued and 

construction is underway. 

  

Now that California has officially opened, procedural meeting changes are anticipated to occur.  

Director de Melo stated he will be reaching out to the Commissioners on preference and availability of 

in-person or remote attendance for upcoming meetings.  In-person meetings may potentially begin with 

the City Council and/or the Planning Commission in September.  

  

City Hall will reopen to the walk-in public on July 6th with modified hours for the Permit Center.  

 

ADJOURNMENT at this time being 8:08 PM to a regular meeting of the Planning Commission to 

be held on July 6, 2021.  Public Notice as required will be issued in advance of the Commission 

Meeting. 

 

Diane Lynn - Administrative Assistant  


