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CITY OF BELMONT 

PLANNING COMMISSION MEETING MINUTES 

Tuesday, October 6, 2020 – 7:00PM 

 
Commission members participated in this meeting by teleconference as authorized by Executive 

Order N-29-20.  The public viewed the meeting via live on Zoom, the city website or on Comcast 

Channel 27.  Members of the public watching remotely were given the Cdev@belmont.gov email 

address to submit public comments.  

 

ROLL CALL 7:05 P.M. 

Planning Commission members present: Finley, Kramer, Kulich, Meier, Pyrz, Runcie  

Commission members absent: Majeski 

 

Staff Present: Community Development Director (CDD) de Melo, Associate Planner Dietz, 

Administrative Assistant Lynn 

 

PLEDGE OF ALLEGIANCE 

Led by Chair Pyrz 

 

COMMUNITY FORUM 

Chair Pyrz opened the Community Forum.   

No public comments were submitted for the community forum.   

Chair Pyrz closed the Community Forum. 

 

COMMISSIONER ANNOUNCEMENTS / AGENDA AMENDMENTS 

None were stated. 

 

CONSENT CALENDAR 

 

5.A Regular Meeting Minutes for September 1, 2020  

 

ACTION:  On a motion by Commissioner Kramer, seconded by Commissioner Meier to approve the 

regular meeting minutes of September 1, 2020.  

 

Motion passed 6-0-1 (6 Ayes, 0 Noes, 1 Absent)  

 

STUDY SESSION- NONE 

  

mailto:Cdev@belmont.gov
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PUBLIC HEARINGS 

 

7 A. 2012 Bishop Road (Single-Family Design Review) 

Commissioners stated no ex-parte communications were made. 

 

Associate Planner Dietz provided an overview of the staff report and presentation for a Single-

Family Design Review to construct a 1,468 square foot addition, inclusive of a new second story, to 

the existing 1,985 square foot home.  The proposed ADU will be 410 sq. ft. and is compliant with 

all development standards and therefore not subject to discretionary review.  No trees are proposed 

to be removed.  Staff stated the project is well designed and articulated and avoids unnecessary 

building bulk, no public views would be impacted, the proposed level of earthwork is minor, and the 

project is in compliance with Residential Design Guidelines and Criteria.  The Public Works 

Department also removed a condition of approval requiring a sewer lateral as the applicant has since 

completed repairs to their line. 

 

Staff made the findings in the affirmative and recommended Commission approval. 

 

Chair Pyrz invited the applicant to speak. 

Christine Boles, Architect, elaborated on the design and stated she is available to answer any 

questions.  

 

COMMISSION COMMENTS AND QUESTIONS 

In response to Commissioners, staff stated the cantilever on the ADU is three feet, however, the 

design of the ADU is not subject to discretionary review under State law, and ADU is counted toward 

the FAR. 

 

Chair Pyrz opened the Public Hearing.  

Community Development Director de Melo stated no emails for public comment were submitted. 

Chair Pyrz closed the Public Hearing.  

 

 

COMMISSION DISCUSSION AND DELIBERATION 

Commissioners made the findings in the affirmative. 

 

ACTION: On a motion by Commissioner Finley, seconded by Commissioner Meier to approve a 

Single-Family Design Review to construct a 1,468 square foot addition at 2012 Bishop Road.  

Application Number PA2020-0039. 

 

Motion passed 6-0-1 (6 Ayes, 1 No, 1 Absent)  

 

Chair Pyrz stated this item is appealable within 10 calendar days. 

 

7 B. 1928 Oak Knoll Drive (Single-Family Design Review) 

Commissioners stated no ex-parte communications were made. 

 

Associate Planner Dietz provided an overview of the staff report and presentation for a Single-

Family Design Review to construct a 728 square foot upper floor addition to the existing 2,506 square 

foot home and a Tree Removal Permit to remove one protected tree. The project would also include 

a new 475 square foot accessory dwelling unit.   
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The tree proposed for removal is located within the proposed building footprint.  The arborist noted 

the existing pavement is adversely affecting the tree and its growth is likely stunted.  

 

In response to the neighborhood outreach, a neighbor requested a meeting with the applicant to 

discuss the airborne dust, construction posting and hours.  In response to the neighbor’s concerns, 

the construction staging area has been relocated to a different location on the property and the 

applicant will address dust control measures.  Construction days/hours are listed in the conditions of 

approval for the project.  

 

The proposed ADU will be 475 sq. ft and attached to the lower floor.  This ADU is compliant with 

all development standards and therefore not subject to discretionary review.   

 

Staff stated the project is well designed and articulated and avoids unnecessary building bulk, no 

public views would be impacted, the proposed level of earthwork is minor, and the project is in 

compliance with Residential Design Guidelines and Criteria. 

 

Staff made the findings in the affirmative and recommended Commission approval. 

 

Chair Pyrz invited the applicant to speak. 

Vani Bahl, Designer, spoke on the design intent and stated she would be available to answer any 

questions.  

 

COMMISSION COMMENTS AND QUESTIONS 

In response to Commissioners, staff stated the following: 

  

• The applicant has not proposed a mitigation plan for tree replacement and would pay the in-

lieu tree fee. 

• The tree proposed for removal is located on the right side of the home where the addition will 

be constructed.  

• The current house does not have a garage onsite; instead there is a carport.  Given the 

measurements of this parking structure, it is considered a large one-car space.  In the current 

Belmont Zoning Ordinance, if a home does not have an existing garage, they can count the 

existing carport toward their covered parking.  The two uncovered spaces and one covered 

space would satisfy the parking requirements for this project. 

 

Chair Pyrz opened the Public Hearing.  

 

Community Development Director de Melo read a public comment via email from Sarah Dwyer 

opposing the tree removal for 1928 Oak Knoll Drive and stated the trees are classified as “Protected" 

by the Belmont Tree Ordinance,  She also stated concerns with the loss of trees in recent years due 

to climate change and fires, they reduce greenhouse gasses, and how they contribute as a  

whole for community well-being.   

 

Commissioner Pyrz closed the Public Hearing.  
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COMMISSION DISCUSSION AND DELIBERATION 

In response to commissioners, the designer stated alternative designs were considered to include as 

the tree part of the project, however, it was midlife and stunted and would not live very long.  The 

addition was also reduced in size to keep two additional trees. If the addition were proposed within 

the rear portion of the site, additional grading and more trees would have to be removed. This option 

was the best for the situation. The applicant has also noted they will plant a replacement tree instead 

of paying the in-lieu fee as mentioned earlier in the presentation.  

 

Commissioners made the findings in the affirmative.  

 

ACTION: On a motion by Commissioner Meier, seconded by Commissioner Runcie to approve a 

Single-Family Design Review to construct a 728 square foot upper floor addition and a Tree Removal 

Permit at 1928 Oak Knoll Drive.  Application Number PA2019-0081. 

 

Motion passed 6-0-1 (6 Ayes, 1 No, 1 Absent)  

 

Chair Pyrz stated this item is appealable within 10 calendar days. 

 

 

7 C. 1300 El Camino Real and 875 O’Neill Avenue-Firehouse Square (Tree Removal Permit 

Amendment) 

Commissioner Kramer recused himself from this item. 

 

Other Commissioners stated no ex-parte communications were made. 

 

Community Development Director de Melo provided an overview of the staff report and presentation 

for an amendment to a previously approved Tree Removal Permit, regarding the removal of two 

additional protected-size trees for the Firehouse Square project site.  The palm tree located at the 

corner of Fifth Avenue and O’Neill Avenue is in poor health and relocating this tree to a different 

area on the site would not be feasible.   

 

The Purple Leaf Plum tree located at El Camino Real and O’Neill is in conflict with sewer work and 

infrastructure work for the project, and the root system to remove and transport the tree would not 

survive a move.   

 

The project would include the following replacement plantings: 

• Canary Island Palm to replace the current Palm tree at Fifth Ave. and O’Neill Ave. 

• Crape Myrtle to replace the Purple Leaf Plum at El Camino Real and O’Neill Ave. 

 

Staff is in concurrence with the proposal and recommended approval.  

 

Chair Pyrz invited the applicant to speak. 

 

Phoebe Mayor, Mid-Pen Housing, and James Winstead, landscape architect, provided the landscape 

design layout to show the locations of the two trees, and the sewer connection conflict with the Purple 

Leaf Plum tree.  

 

COMMISSION COMMENTS AND QUESTIONS 

Commissioners had no comments or questions for staff or the applicant. 
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Chair Pyrz opened the Public Hearing.  

Community Development Director de Melo read a public comment via email from Sarah Dwyer 

opposing the tree removals for 1300 El Camino Real at 875 O'Neill Avenue and stated the trees are 

classified as “Protected" by the Belmont Tree Ordinance,  She also stated concerns with the loss of 

trees in recent years due to climate change and fires, they reduce greenhouse gasses, and how they 

contribute as a whole for  

community well-being.  Ms. Dwyer commented that the Firehouse Square project reassures us that 

there will be "replacement plantings" of removed trees. If they are to be replaced, why remove them 

in the first place? Will the "replacement plantings" be native trees or smaller, non-natives that are 

better suited to urban sprawl?  Where will the "replacements"                be planted?  She went on to 

state the city should enforce the Belmont Tree Ordinance and deny the tree removal permits.                     

Commissioner Pyrz closed the Hearing. 

COMMISSION DISCUSSION AND DELIBERATION 

In response to Commissioner Runcie, James Winstead, Landscape Architect stated Native Trees were 

considered as possibilities, however, due to the urban nature of the site, native trees were not suitable 

for the site.  There are, however, other native plants that will be planted onsite.  

 

Chair Pyrz asked Commissioners if they were in favor of or opposed to the types of replacement trees.   

 

Commissioner Runcie had concerns with the palm tree oils and how easily they burn and would 

have liked to see a native tree replacement but could make the findings.  

 

Commissioners made the findings in the affirmative.  

 

ACTION: On a motion by Commissioner Meier, seconded by Commissioner Finley to approve a 

Tree Removal Permit Amendment at 1300 El Camino Real and 875 O’Neill Avenue-Firehouse 

Square.   

 

Motion passed 5-1-1 (5 Ayes 1 Recusal, 1 Absent)  

 

Chair Pyrz stated this item is appealable within 10 calendar days. 

 

Commissioner Kramer rejoined the meeting.  

 

7 D. Belmont Zoning Ordinance (BZO) Amendments-Section 28 (Development Agreements) 

Commissioner Meier and Commissioner Kramer were recused from this item. 

 

Other Commissioners stated no ex-parte communications were made.  

 

Community Development Director de Melo provided an overview of the staff report and presentation 

for approval of the Belmont Zoning Ordinance (“BZO”) text amendments for Section 28 

(Development Agreements) regarding procedures and requirements for consideration of 

Development Agreements. The Belmont City Council conducted a first reading of the subject 

ordinance/amendments at their September 22, 2020 meeting.   
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Staff stated that maintaining the proposed set of requirements and procedures will provide applicants, 

city staff, and decisionmakers with a clearly defined process to follow, and will provide greater 

transparency and understanding for the public of the development agreement application review 

process.  These changes focus on the procedures for annual review.   

 

Staff made the findings in the affirmative and recommended approval. 

 

COMMISSION COMMENTS AND QUESTIONS 

In response to Commissioner Kulich, staff stated the following: 

• The proposed revisions establish responsibility on the applicant/developer to show how they 

complied.   

• Applications will be reviewed at a staff level. 

• Applicants will continue to be required to meet compliance standards. 

 

Chair Pyrz opened the Public Hearing. 

Community Development Director de Melo stated no emails were submitted for public comment. 

Chair Pyrz closed the Public Hearing.   

 

COMMISSION DISCUSSION AND DELIBERATION 

Commissioners made the findings in the affirmative.  

 

ACTION: On a motion by Commissioner Kulich, seconded by Commissioner Finley to approve the 

Belmont Zoning Ordinance (“BZO”) text amendments for Section 28 (Development Agreements) 

regarding procedures and requirements for consideration of Development Agreements. 

 

Motion passed 4-2-1 (4 Ayes 2 Recusals, 1 Absent)  

 

Chair Pyrz stated this item will go to City Council for the second reading on October 27th. 

 

Commissioners Kramer and Meier rejoined the meeting. 

 

OTHER BUSINESS/UPDATES   

Community Development Director de Melo stated the following: 

• The Firehouse Square project is moving along.   

• There are several large-scale complex projects for multi-unit residential buildings anticipated 

for public hearings in the first and second quarters of 2021.  

 

ADJOURNMENT at this time being 8:33PM to a regular meeting of the Planning Commission 

to be held on October 20, 2020.  Public Notice as required will be issued in advance of the 

Commission Meeting. 

Diane Lynn - Administrative Assistant  


