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Minutes of the Planning Commission Regular Meeting of Tuesday, October 1, 2019 

Council Chambers, One Twin Pines Lane, Belmont, CA 
 
ROLL CALL 7:00 P.M. 

Planning Commission members present: Goldfarb, Finley, Meier, McCune, Kramer, Pyrz 

Planning Commission members absent: Majeski  

 

Staff Present: Community Development Director de Melo, Assistant Planner Shek, Associate 

Planner Dietz, Administrative Assistant Lynn 

 

PLEDGE OF ALLEGIANCE 

Led by Commission Chair McCune.  

 

COMMUNITY FORUM 

Chair McCune opened the Community Forum.   

No speakers came forward.  Chair McCune closed the Community Forum. 

 

COMMISSIONER ANNOUNCEMENTS / AGENDA AMENDMENTS 

Commissioner Finley announced the Save the Music Festival that will be held in Twin Pines Park on 

Sunday, October 6th at 11:00 AM. 

 

CONSENT CALENDAR 

 

Regular Meeting Minutes August 20, 2019  

ACTION:  On a motion by Commissioner Meier, Seconded by Commissioner Finley to approve the 

Regular Meeting Minutes of August 20, 2019. 

 

Motion passed 4-2 (4 Ayes, 0 Noes, 2 Abstains)  

 

Regular Meeting Minutes for September 17, 2019  

Moved to consent calendar for the October 15, 2019 Planning Commission Meeting. 

 

STUDY SESSION- NONE 

 

PUBLIC HEARINGS 

 

7 A. 424 Oxford Way (Single-Family Design Review) 

Commissioners stated no ex-parte communications were made. 

 

Associate Planner Dietz provided an overview of the staff report and presentation for the Single-

Family Design Review to construct a 966 square foot single-story addition to an existing 1,518 square 

foot single-family residence.  The proposal would continue the existing 5-foot side setbacks without 

reducing them; and a proposed bay window would encroach into the front setback by less than three 

feet.  The project meets all other development standards of the R-1C zoning district.  Staff stated the 

Single-Family Design Review findings are as noted:  The project is well-designed and articulated, 

public views are not impacted, there will be no grading required on site, the proposed site is well 

landscaped and existing landscaping will be maintained.  Additionally, the project is in compliance 

with Residential Design Guidelines and Criteria.  Staff made the findings in the affirmative and 

recommended approval.  
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Chair McCune invited the applicant to speak. 

Viet Khoi, the applicant, stated they are designing the home to accommodate extended family where 

they will have their own private entrances.   

 

COMMISSION QUESTIONS TO STAFF 

Chair McCune opened with questions from Commission to staff or the applicant.   

 

In response to Commissioner Meier, staff stated it was not common to have two separate private access 

points to a single-family home and is more typical of an accessory dwelling unit setup which is not 

being proposed. 

In response to Commissioner Pyrz, staff stated the enforcement of the zoning code related to renting 

individual rooms is addressed on a complaint basis and would be handled through Code Enforcement.     

 

Chair McCune opened the Public Hearing.    

 

Honsan Chung, Neighbor at 422 Oxford Way is opposed to the project.  He stated the outreach letter 

he received was misleading and indicated it mentioned 3-bathroom remodels proposed, not adding three 

additional.  Mr. Chung also stated the private access rooms would create noise from additional foot 

traffic opening and closing the fence gate/doors and said his bedroom is on the same side of the house 

where the new doors and gate are located.  Additionally, he indicated that he believed the site is not 

properly surveyed and the fence is on his property. Mr. Chung provided site photos. 

  

Chair McCune closed the Public Hearing.  

 

In response to Mr. Chung’s comments, staff indicated that noise issues from gates and doors would be 

a civil issue between neighbors and encouraged them to work together to resolve the issue.  Staff also 

stated that in regard to the fence post location, permits are not required to install a fence and it is not 

uncommon for fence placement to deviate from a property line.  Community Director de Melo indicated 

that should there be a prevailing concern, the City may require a side yard survey be prepared as part 

of the Conditions of Approval should the Commission request one for this project, however, it is not a 

mandatory requirement.   

 

COMMISSION DISCUSSION 

Commissioners concurred in agreement to have the survey conducted to verify location of property 

line to address the neighbors concern.   

 

In response to Commissioner Pyrz, staff stated the applicant would incur the cost of the survey.   

 

Commissioners encouraged the property owners to work together, offered friendly neighbor remedies 

and reaffirmed contact with Code Enforcement should they need to file a complaint on exceedance of 

rental room spaces.  Commissioners Meier, Finley and Goldfarb were indifferent to the survey, but 

would be agreeable with the consensus of other Commissioners.  

Chair McCune noted he would like to add the survey into the conditions.  

Commissioners concurred and made the findings  

 

ACTION: On a motion by Commissioner Pyrz, seconded by Commissioner Kramer to approve the 

Single-Family Design Review for 424 Oxford Way with the amendment to the Condition of Approval 

to include a side yard property line survey.  Application No. PA2019-0067.  
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Motion passed 6-0 (6 Ayes, 0 Noes)  

 

Chair McCune stated this item is appealable within 10 calendar days.  
 

 

7 B. 500-600 Clipper Drive – (Master Sign Program) 

Commissioners stated no ex-parte communications were made. 

 

Assistant Planner Shek provided an overview of the staff report and a presentation for a Master Sign 

Program (MSP) for the existing commercial office Planned Development at 500-600 Clipper Drive.  

Proposed signage includes the following:  Business Name to be placed on building, existing 

5’x4’monument sign to be replaced with cutout letters and increased to 5’x 20’ in proximity of the 

research lab; and Volkswagen  and Audi logos to be replaced with updated logos and addition of a 

Porsche logo.  Staff findings noted the following:  The proposed signage is compatible with the 

existing building and surrounding area; future tenants will be provided with the opportunity to 

construct, erect or maintain a sign for identification; the proposed signage is adequate to control 

pedestrian and vehicular circulation and provides clear and functional identification; and the MSP is 

consistent with the Belmont Zoning Ordinance and Sign Ordinance.  Staff made the findings in the 

affirmative and recommended approval.  

 

Chair McCune invited the applicant to speak. 

Jeff Bennet, JB Signs, stated he had no presentation but would be available for questions.   

 

COMMISSION QUESTIONS TO STAFF 

Chair McCune opened the discussion requesting questions from Commission to staff or the applicant.   

 

In response to Commissioner Pyrz, staff stated the “ERL” sign will be placed where the existing 

monument sign is located.  The sign would identify the back-building entrance for employees and will 

not be in view from the street and faces the slough.  The sign location is far back from Highway 101 

and is only viewable from the back-parking lot.  

 

In response to Commissioner Finley, the City’s sign ordinance has illumination standards that the signs 

don’t create glare or excessive distraction for traffic and neighboring residents.  The wall signage will 

be internally illuminated, and the monument signage will be ground lit.  

 

Chair McCune opened the Public Hearing.  

No speakers came forth. 

Chair McCune closed the Public Hearing.  

 

COMMISSION DISCUSSION 

Five Commissioners concurred and made the findings.   

Commissioner Pyrz could not make the findings due the proposed sign compatibility to style and 

character to which the signs are to be attached; any surrounding structure and any adjoining signage 

on site.  She stated she believed the “ERL” monument sign was inconsistent with other signage on the 

property.   

 

Chair McCune stated he had an editorial comment regarding the difficulty finding locations on site 

and thought they needed better wayfinding signage.   
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ACTION: On a motion by Commissioner Goldfarb, seconded by Commissioner Meier to approve the 

Master Sign Program at 500-600 Clipper Drive, Application No. PA2019-0019.  

 

Motion passed 5-1 (5 Ayes, 1 No)  

 

Chair McCune stated this item is appealable within 10 calendar days.  

 

OTHER BUSINESS / UPDATES 

Director de Melo stated the following items: 

• City Council has officially appointed former Public Works Director Afshin Oskoui as the new 

City Manager. 

• Water Dog Run will take place on Saturday, October 12th starting at Twin Pines Park.  

• The Barrett Project Update will be presented to the Planning Commission and to the Parks and 

Recreation Commission at their first November meeting.  

 

ADJOURNMENT at this time being 7:40PM to a regular meeting of the Planning Commission to be 

held on October 15, 2019.  Public Notice as required will be issued in advance of the next Commission 

Meeting. 

Diane Lynn - Administrative Assistant 


