
Administrative Hearing Process Flow Chart 
Notice of Violation can be issued without prior notice being given 

Administrative Citation due date can be any amount of reasonable time 

 

 

Violation still exists on due date, 

Administrative Citation issued.  
Due date of 10 days to correct the 

violation before next citation issued 
 

Preliminary review requested 

(must be made within seven 
days of the issuance of the 

Administrative Citation 

Citation ruled valid 

Case continues, 
original due date still 

applies 

Administrative Hearing 

must be requested within 20 
days of the original 
Administrative Citation. All 

fines must be paid prior to 
hearing being scheduled 

No Preliminary Review 

requested within seven 
days, case continues 

with original due date 

Due date passes, 

Violations corrected. 
Case closed no 

further action taken. 

Citation ruled 

invalid, Case 
dismissed without 

prejudice 

No Administrative Hearing 

requested within 20 days, 
violation still exists on due 

date, second citation issued. 
Three days to correct 
violation before next citation 

issued 

New citation issued after three 

days.  Once fine amount 
exceeds pre-determined 

amount, case will be referred 
to City Attorney for further 
collections and abatement 

action. 

Administrative Hearing 

finds the citation valid. 
Due date established to 

correct violation. 

Administrative 

Hearing finds 
citation invalid. 
Case dismissed 

without prejudice 

Property owner 

can appeal Hearing 
Boards decision to 

Superior Court 

within 20 days. 

Violation still exists 

on due date, second 
citation issued.  Three 

days to correct before 

next citation issued 

Violation 

corrected. Case 

closed 

Violation corrected, 

case closed, referred 
to TurboData for 

collection of fines. 

Violation confirmed, 

Courtesy Notice 
issued.  15 days (on 

average) allowed to 
correct the violations 


